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I. General Meeting of Shareholders’ activities

	No.
	General Mandate No.
	Date
	Contents

	1
	01/2018/HHHP/NQ-DHDCD
	13/04/2018
	2018 Annual General Meeting of Shareholders approved these following contents:
· Approve the report of Board of Directors on operating result of 2017 and operating plan for 2018;
· Approve the report on supervision and evaluation on 2017 Financial Statement and operating plan for 2018 of Board of Supervisors;
· Approve the audited separate and consolidated financial statement of 2017;
· Approve the temporary profit distribution accumulated until 2017;
· Approve the plan on remuneration for Board of Directors and Board of Supervisors in 2018;

· Approve the operating plan term 2018 – 2021;
· Approve the Charter of 2018 of the Company;
· Approve the governance regulation of the Company;
· Approve the information disclosures regulation;

· Approve the plan on raising the charter capital from VND 100,000,000,000 up to VND 150,000,000,000 by share issuance for existing shareholders;

· Approve the plan on listing share of the Company


II. BOD Activities (Annual Report 2018)

1. Information about Board of Directors members (BOD):

	No.
	Members of BOD
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Tran Kim Gia
	Chair of Board of Directors 
	06
	100%
	

	2
	Tran Thi Thu Phuong
	Member of Board of Directors  cum General Manager
	06
	100%
	

	3
	Nguyen Huy Long
	Member of Board of Directors 
	06
	100%
	

	4
	Nguyen Thi Ngan
	Member of Board of Directors 
	06
	100%
	

	5
	Nguyen Trung Thanh
	Member of Board of Directors 
	06
	100%
	


2. Board Resolutions/ Decisions (Annual Report 2018):

	No.
	Resolution / Decision No.
	Date
	Content

	1
	01/2018/NQ-HDQT
	12/01/2018
	Approve the operating result of 2017 and operating plan for 2018

	2
	02/2018/NQ-HDQT
	09/03/2018
	- Approve the plan on holding the 2018 Annual General Meeting of Shareholders;
- Approve the meeting time and place, documents for the 2018 Annual General Meeting of Shareholders

	3
	03/2018/NQ-HDQT
	16/04/2018
	- Implement works as the 2018 Annual General Mandate of the Company (01/2018/HHHP/NQ-DHDCD);
- Approve the operating result of QI 2018 and operating plan for QII 2018

	4
	04/2018/NQ-HDQT
	13/07/2018
	Approve the preliminary report on operating result of the first 06 months of 2018 and operating plan for the last 06 months of 2018

	5
	05/2018/NQ-HDQT
	03/08/2018
	- Approve the plan on holding the listing ceremony for share of the Company

	6
	06/2018/NQ-HDQT
	05/10/2018
	- Appoint governance officer for the Company;
- Approve the operating result of QIII 2018 and operating plan for QIV 2018


III. Board of Supervisors (2018):

1. Information about Board of Supervisors members (BOS):

	No.
	Members of BOS
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Dao Thi Ngan
	Head of Board of Supervisors
	02
	100%
	

	2
	Dinh Thi Hong
	Member of Board of Supervisors
	02
	100%
	

	3
	Do Thi Vuon
	Member of Board of Supervisors
	02
	100%
	


IV. List connected persons/ institutions of the listing company as regulated at clause 34, article 06, Securities Law (Annual Report 2018) and transactions between connected persons/ institutions of the listing company and the Company:

1. List of connected persons/ institutions of the listing company:

	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	I
	Board of Directors

	1
	Tran Kim Gia
	-
	Chair of Board of Directors 
	-
	-
	-

	
	Nguyen Thi Thanh Huong
	-
	
	-
	-
	Wife

	
	Tran Huong Tra
	-
	
	-
	-
	Child

	
	Tran Gia Khanh
	-
	
	-
	-
	Child

	
	Tran Tien My
	-
	
	-
	-
	Sibling

	
	Tran Thi Mai
	-
	
	-
	-
	Sibling

	
	Tran Van Hung
	-
	
	-
	-
	Sibling

	
	Tran Thi Vien
	-
	
	-
	-
	Sibling

	
	Ha Nam Hoang Ha Papers Joint Stock Company
	-
	
	-
	-
	Chairman

	2
	Tran Thi Thu Huong
	-
	Member of Board of Directors cum General Manager 
	-
	-
	

	
	Nguyen Tran Phuong Linh
	-
	
	-
	-
	Child

	
	Nguyen Tran Nhat Duc
	-
	
	-
	-
	Child

	
	Tran Vinh Loc
	-
	
	-
	-
	Sibling

	
	Tran Anh Minh
	-
	
	-
	-
	Sibling

	
	Tran Quoc Khanh
	-
	
	-
	-
	Sibling

	
	Ha Nam Hoang Ha Papers Joint Stock Company
	-
	
	-
	-
	Member of Board of Directors

	3
	Nguyen Huy Long
	-
	Member of Board of Directors 
	-
	-
	

	
	Nguyen Thi Nui
	-
	
	-
	-
	Mother

	
	Nguyen Thi Van
	-
	
	-
	-
	Wife

	
	Nguyen Thi Minh Anh
	-
	
	-
	-
	Child

	
	Nguyen Minh An
	-
	
	-
	-
	Child

	
	Nguyen Thi Binh
	-
	
	-
	-
	Sibling

	
	Nguyen Thi Thuy
	-
	
	-
	-
	Sibling

	
	Nguyen Minh Vinh
	-
	
	-
	-
	Sibling

	
	Phuong Bac PacksJoint Stock Company
	-
	
	-
	-
	Manager

	
	Tu Chau Papers Joint Stock Company
	-
	
	-
	-
	Chairman

	
	Phuong Bac Stationery Joint Stock Company
	-
	
	-
	-
	Chairman

	4
	Nguyen Thi Ngan
	-
	Member of Board of Directors 
	-
	-
	

	
	Vu Thi Hai Ly
	-
	
	-
	-
	Child

	
	Nguyen Van Giang
	-
	
	-
	-
	Sibling

	5
	Nguyen Trung Thanh
	-
	Member of Board of Directors 
	-
	-
	

	
	Vu Thi Hai Yen
	-
	
	-
	-
	Wife

	
	Nguyen Trung Tin
	-
	
	-
	-
	Child

	
	Nguyen Ngoc Mai
	-
	
	-
	-
	Child

	
	Nguyen Thi Luong
	-
	
	-
	-
	Sibling

	II
	Board of Supervisors

	6
	Dao Thi Ngan
	-
	Chief of Board of Supervisors
	-
	-
	

	
	Dao Dinh Hoi
	-
	
	-
	-
	Father

	
	Nguyen Thi Huong
	-
	
	-
	-
	Mother

	
	Khuong Quoc Cuong
	-
	
	-
	-
	Husband

	
	Khuong Ngoc Van
	-
	
	-
	-
	Child

	
	Khuong Thao Nhi
	-
	
	-
	-
	Child

	
	Dao Dinh Canh
	-
	
	-
	-
	Sibling

	
	Dao Dinh Khanh
	-
	
	-
	-
	Sibling

	7
	Do Thi Vuon
	-
	Member of Board of Supervisors
	-
	-
	

	
	Tran Thi Mau
	-
	
	-
	-
	Mother

	
	Nguyen Viet Hung
	-
	
	-
	-
	Husband

	
	Do Ngoc Anh
	-
	
	-
	-
	Sibling

	
	Do Thi Trang
	-
	
	-
	-
	Sibling

	
	Do Thi Niem
	-
	
	-
	-
	Sibling

	
	Nguyen Do Ha Vy
	-
	
	-
	-
	Child

	8
	Dinh Thi Hong
	-
	Member of Board of Supervisors
	-
	-
	

	
	Nguyen Van Yen
	-
	
	-
	-
	Husband

	
	Nguyen Minh Hoang
	-
	
	-
	-
	Child

	
	Nguyen Hong Nhung
	-
	
	-
	-
	Child

	
	Dinh Van Chinh
	-
	
	-
	-
	Sibling

	
	Dinh Thi Cam
	-
	
	-
	-
	Sibling

	
	Dinh Thi Quyt
	-
	
	-
	-
	Sibling

	III
	Chief Accountant

	9
	Trinh Thi Huong
	-
	Chief Accountant 
	-
	-
	

	
	Trinh Van Thuan
	-
	
	-
	-
	Father

	
	Ngo Thi Xuan
	-
	
	-
	-
	Mother

	
	Tran Dinh Duc
	-
	
	-
	-
	Husband

	
	Trinh Thi Huong
	-
	
	-
	-
	Sibling

	
	Trinh Van Quan
	-
	
	-
	-
	Sibling

	IV
	Management Board

	10
	Tran Thi Thu Huong

(Section 1.2)
	-
	General Manager
	-
	-
	

	11
	Nguyen Vinh Quang
	-
	Deputy General Manager
	-
	-
	

	
	Luu Thi Mai Huong
	-
	
	-
	-
	Wife

	
	Nguyen Hoang Son
	-
	
	-
	-
	Child

	
	Nguyen Khoa An
	-
	
	-
	-
	Child

	
	Nguyen Thi Hoa Le
	-
	
	-
	-
	Sibling

	
	Nguyen Thi Thuy Van
	-
	
	-
	-
	Sibling

	
	Nguyen Thi Vinh
	-
	
	-
	-
	Sibling

	IV
	Major shareholder

	12
	Tran Kim Gia

(Section 1.1)
	-
	Chairman
	-
	-
	

	13
	Tran Thi Thu Phuong

(Section 1.2)
	-
	Member of Board of Directors cum General Manager
	-
	-
	

	14
	Nguyen Huy Long

(Section 1.3)
	-
	Member of Board of Directors
	-
	-
	


2. Transactions between the Company and connected persons/ institutions of the Company or between the Company and major shareholders, PDMRs and connected persons/ institutions of PDMRs: None
3. Transactions between PDMRs of the listing company and connected persons/ institutions of PDMRs with subsidiaries, companies being controlled by the Company: None

4. Transactions between the Company and other objects:

4.1. Transactions between the Company and companies that Board of Directors, Board of Supervisors member, CEO has been founding member or member of Board of Directors, CEO for 03 recent years (calculated at the record date of this report):
· Contracts signed by the Company and Ha Nam Hoang ha Papers Joint Stock Company
4.2. Transactions between the Company and companies that connected persons/ institutions of Board of Directors, Board of Supervisors member, CEO has been Board of Directors, Board of Supervisors member, CEO:
· Contracts signed by the Company and Phuong Bac Packs Joint Stock Company
4.3. Other transactions of the Company (if any) that could bring back material or non-material benefits to Board of Directors, Board of Supervisors members, CEO: None
V. Transactions of PDMRs and connected persons/ institutions

1. List of PDMRs and connected persons
	No.
	Name
	Trading account


	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	I
	Board of Directors

	1
	Tran Kim Gia
	-
	Chair of Board of Directors 
	800,000
	8%
	-

	
	Nguyen Thi Thanh Huong
	-
	
	-
	-
	Wife

	
	Tran Huong Tra
	-
	
	-
	-
	Child

	
	Tran Gia Khanh
	-
	
	-
	-
	Child

	
	Tran Tien My
	-
	
	-
	-
	Sibling

	
	Tran Thi Mai
	-
	
	-
	-
	Sibling

	
	Tran Van Hung
	-
	
	-
	-
	Sibling

	
	Tran Thi Vien
	-
	
	-
	-
	Sibling

	
	Ha Nam Hoang Ha Papers Joint Stock Company
	-
	
	-
	-
	Chairman

	2
	Tran Thi Thu Huong
	-
	Member of Board of Directors cum General Manager 
	680,000
	6.8%
	

	
	Nguyen Tran Phuong Linh
	-
	
	-
	-
	Child

	
	Nguyen Tran Nhat Duc
	-
	
	-
	-
	Child

	
	Tran Vinh Loc
	-
	
	-
	-
	Sibling

	
	Tran Anh Minh
	-
	
	-
	-
	Sibling

	
	Tran Quoc Khanh
	-
	
	40,000
	0.4%
	Sibling

	
	Ha Nam Hoang Ha Papers Joint Stock Company
	-
	
	-
	-
	Member of Board of Directors

	3
	Nguyen Huy Long
	-
	Member of Board of Directors 
	540,000
	5.4%
	

	
	Nguyen Thi Nui
	-
	
	-
	-
	Mother

	
	Nguyen Thi Van
	-
	
	-
	-
	Wife

	
	Nguyen Thi Minh Anh
	-
	
	-
	-
	Child

	
	Nguyen Minh An
	-
	
	-
	-
	Child

	
	Nguyen Thi Binh
	-
	
	-
	-
	Sibling

	
	Nguyen Thi Thuy
	-
	
	-
	-
	Sibling

	
	Nguyen Minh Vinh
	-
	
	-
	-
	Sibling

	
	Phuong Bac PacksJoint Stock Company
	-
	
	-
	-
	Manager

	
	Tu Chau Papers Joint Stock Company
	-
	
	-
	-
	Chairman

	
	Phuong Bac Stationery Joint Stock Company
	-
	
	-
	-
	Chairman

	4
	Nguyen Thi Ngan
	-
	Member of Board of Directors 
	-
	-
	

	
	Vu Thi Hai Ly
	-
	
	-
	-
	Child

	
	Nguyen Van Giang
	-
	
	-
	-
	Sibling

	5
	Nguyen Trung Thanh
	-
	Member of Board of Directors 
	-
	-
	

	
	Vu Thi Hai Yen
	-
	
	-
	-
	Wife

	
	Nguyen Trung Tin
	-
	
	-
	-
	Child

	
	Nguyen Ngoc Mai
	-
	
	-
	-
	Child

	
	Nguyen Thi Luong
	-
	
	-
	-
	Sibling

	II
	Board of Supervisors

	6
	Dao Thi Ngan
	-
	Chief of Board of Supervisors
	-
	-
	

	
	Dao Dinh Hoi
	-
	
	-
	-
	Father

	
	Nguyen Thi Huong
	-
	
	-
	-
	Mother

	
	Khuong Quoc Cuong
	-
	
	-
	-
	Husband

	
	Khuong Ngoc Van
	-
	
	-
	-
	Child

	
	Khuong Thao Nhi
	-
	
	-
	-
	Child

	
	Dao Dinh Canh
	-
	
	-
	-
	Sibling

	
	Dao Dinh Khanh
	-
	
	-
	-
	Sibling

	7
	Do Thi Vuon
	-
	Member of Board of Supervisors
	-
	-
	

	
	Tran Thi Mau
	-
	
	-
	-
	Mother

	
	Nguyen Viet Hung
	-
	
	-
	-
	Husband

	
	Do Ngoc Anh
	-
	
	-
	-
	Sibling

	
	Do Thi Trang
	-
	
	-
	-
	Sibling

	
	Do Thi Niem
	-
	
	-
	-
	Sibling

	
	Nguyen Do Ha Vy
	-
	
	-
	-
	Child

	8
	Dinh Thi Hong
	-
	Member of Board of Supervisors
	-
	-
	

	
	Nguyen Van Yen
	-
	
	-
	-
	Husband

	
	Nguyen Minh Hoang
	-
	
	-
	-
	Child

	
	Nguyen Hong Nhung
	-
	
	-
	-
	Child

	
	Dinh Van Chinh
	-
	
	-
	-
	Sibling

	
	Dinh Thi Cam
	-
	
	-
	-
	Sibling

	
	Dinh Thi Quyt
	-
	
	-
	-
	Sibling

	III
	Chief Accountant

	9
	Trinh Thi Huong
	-
	Chief Accountant 
	-
	-
	

	
	Trinh Van Thuan
	-
	
	-
	-
	Father

	
	Ngo Thi Xuan
	-
	
	-
	-
	Mother

	
	Tran Dinh Duc
	-
	
	-
	-
	Husband

	
	Trinh Thi Huong
	-
	
	-
	-
	Sibling

	
	Trinh Van Quan
	-
	
	-
	-
	Sibling

	IV
	Management Board

	10
	Tran Thi Thu Huong

(Section I.1.2)
	-
	General Manager
	680,000
	6.8%
	

	11
	Nguyen Vinh Quang
	-
	Deputy General Manager
	-
	-
	

	
	Luu Thi Mai Huong
	-
	
	-
	-
	Wife

	
	Nguyen Hoang Son
	-
	
	-
	-
	Child

	
	Nguyen Khoa An
	-
	
	-
	-
	Child

	
	Nguyen Thi Hoa Le
	-
	
	-
	-
	Sibling

	
	Nguyen Thi Thuy Van
	-
	
	-
	-
	Sibling

	
	Nguyen Thi Vinh
	-
	
	-
	-
	Sibling

	IV
	Major shareholder

	12
	Tran Kim Gia

(Section I.1.1)
	-
	Chairman
	800,000
	8%
	

	13
	Tran Thi Thu Phuong

(Section I.1.2)
	-
	Member of Board of Directors cum General Manager
	680,000
	6.8%
	

	14
	Nguyen Huy Long

(Section I.1.3)
	-
	Member of Board of Directors
	540,000
	5.4%
	

	V
	Strategy shareholders
	
	
	
	
	

	(None)

	VI
	Information disclosures officer
	
	
	
	
	

	1
	Tran Trung Anh
	-
	Officer of Investment Department
	-
	-
	

	
	Tran Dinh Thin
	-
	
	-
	-
	Father

	
	Vu Thi Tuyen
	-
	
	-
	-
	Mother

	
	Tran Thi Phuong Mai
	-
	
	-
	-
	Sibling


2. Transactions of PDMRs and connected persons/ institutions: None
VI. Other contents: None
